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Registration Process 
Login Screen  

 
User Registration – Locate student

 

 
Fill in your student’s information to begin the registration process. 
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User Registration – Select username
 

 
After filling in the information and clicking Register, select the Guardian name(s) 
 
 

Jane/Fred Doe 
John Doe 

John 

Doe 

1/3/1990 
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User Registration – Confirmatation
 

 
Choose a username you wish to use in order to log in.  It must be unique.  Click the “I 
accept” button after reading the Terms of Use and Privacy Policy. 
Note:  The image here is for demonstration purposes only.  Please read the entire terms 
of use and privacy policy as they may be subject to change. 
 
 



 

Page 6 of 20 

User Registration – 
Confirmation

 
After confirming your registration, you will be presented with a message that confirms an 
e-mail has been sent to your account.  Note:  The image here is for demonstration 
purposes only.  Please read the entire notice as it may be subject to change.. 
 
User Registration – E-mail confirmation 

 
Check your e-mail.  The message should appear similar to this. 
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Note:  The key has been obscured for security purposes.  This will be a long string of 
numbers and characters.  Activation is the same as resetting a password. 
 
User Registration – Account Activation 

 
Here you must choose a username and password, then confirm the password.  Please read 
the terms of use and privacy policy, then acknowledge reading them by checking the box 
next to “I have read and accept the Terms of Use Agreement”  The image here is for 
demonstration purposes only.  Please read the entire terms of use and privacy policy as 
they may be subject to change. 
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User Registration – Account 
Confirmation

 
After activation, click the “here” link to return to the login screen to log in.
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Accessing the System 
 

 
 
After activating your account, fill in your credentials and click “Log In” 

  
The Daily Summary shows a quick view of attendance, the student’s schedule, discipline 
incidents, and classwork. 

John Doe 
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The Schedule page shows the students schedule. 

John Doe 
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The attendance page shows the various attendance codes for each day.  Use the  << and 
>> buttons on the calendar to view historical data. 
 

John Doe 
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This page will display any discipline incidents, if any. 

John Doe 
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The classwork page displays all assignments that teachers have chosen to publish to 
Home Access.  To view report cards, select Runs 2 or 4.  Runs 1 and 3 are the mid-
quarter progress reports and may or may not display properly since they are not 
technically a report card. 
 
You can sort by Date due to see upcoming assignments that are due.  Click refresh view 
after selecting this option to view the data. 

John Doe 
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The Report Cards page displays report cards for the student.  Note:  Marking Periods 1 
and 3 are merely progress reports, not report cards.  They have no effect on credits. 

John Doe 
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The registration page presents useful student demographic information.  If this 
information is incorrect, contact your student’s school to submit the corrections. 

Doe, John 
Male 

 
 

555 5th Ave 
Puyallup WA 
98371  

Jane Doe 
555 5th Ave 
Puyallup WA 98371  
 

John Doe 
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The “My Profile” page shows the user(s) name(s), the last successful login, your login 
ID, and also allows you to change your password by typing in your old password then 
your new password twice. 

Jane/Fred Doe 
 
555 5th St SW 
Puyallup, WA 98371 
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If a user forgets their password, they can click the “Forgot Password?” Link to go to a 
password reset page. 
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The user must fill in their e-mail address then click “Send” 
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The user will receive confirmation that an activation e-mail has been sent. 
 

 
Note:  The key has been obscured for security purposes.  This will be a long string of 
numbers and characters.  Activation is the same as resetting a password. 
 
From this point on, please refer to the steps listed under  User Registration – Account 
Activation on page 7.  The steps are identical from this point forward. 
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Forgot Username 

 
Fill in the appropriate information in order to generate a new registration code that will 
be sent to your e-mail address that is on file.  You must type in the guardian name exactly 
as it appears in the system.  You can use the new registration form as described on page 4 
to find how your name is listed.  Type in the remaining information then click register. 
An e-mail will be generated for you.  From this point on, please refer to the steps listed 
under  User Registration – Account Activation on page 7.  The steps are identical from 
this point forward. 


